
PLANNING REVIEW
N2  •  DESIGN REVIEW  •  PERMITTING

 

 

CONTACT & OFFICE HOURS

SECTION 2:  SCOPE OF WORK

PLEASE SUBMIT TO: 
Presidio Trust Permitting Office
BuildingPermits@presidiotrust.gov 

BUILDING PERMIT APPLICATION 
A Building Permit is required for projects involving construction, remodeling, or change of use of any 
structure regulated by the International Building Code (IBC). Examples include, but are not limited to, new 
structures or additions, rehabilitation, repairs, structure relocation, tenant improvements, demolition, 
deferred mechanical, electrical, and plumbing, food service, temporary-use, etc. 

CONTACT & OFFICE HOURS  PERMITTING EMAIL: BuildingPermits@presidiotrust.gov 
Presidio Trust Permitting Office
103 Montgomery St., 3rd Floor, San Francisco Presidio, CA 94129 PERMITTING 
Headquarters: 1750 Lincoln Blvd., San Francisco Presidio, CA 94129 ADMINISTRATOR: 415-471-7249 

OFFICE T/Th: 9-11am PERMITTING 
HOURS: Self Drop-off/Pick-up: Blue Box at 103 Montgomery back porch MANAGER: 415-589-0084 

Call, text, or email for assistance 

TO BE COMPLETED BY 
PLANNING REVIEW STAFF PROJECT #: WORK ORDER #:TO BE COMPLETED BY 

PERMITTING 
ADMINISTRATOR RECEIVED BY: RECEIVED DATE: 

SECTION 1:  APPLICANT INFORMATION 
APPLICATION DATE: 

APPLICANT/CONTRACTOR NAME: PRESIDIO PM/TDR: 

APPLICANT PHONE NUMBER: PRESIDIO PM/TDR NUMBER: 

APPLICANT EMAIL ADDRESS: PRESIDIO PM/TDR EMAIL: 

COMPANY NAME: SITE CONTACT NAME: 

COMPANY ADDRESS: SITE PHONE NUMBER: 

CITY/STATE/ZIP CODE: SITE EMAIL ADDRESS: 

SECTION 2:  SCOPE OF WORK 
PROJECT TITLE: 
PROJECT LOCATION 
(BUILDING # & STREET): 

SCOPE OF WORK: 

ESTIMATED START DATE: ESTIMATED COMPLETION DATE: 

CONSTRUCTION COST:TENANT NAME: 

REVISED OCTOBER 2024 

mailto:BuildingPermits%40presidiotrust.gov%20?subject=Building%20Permit%20Application
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SECTION 3:  INSURANCE INFORMATION  

3.0 NON-RESIDENTIAL PROJECTS (PROPERTY MANAGEMENT DEPT: CUSHMAN & WAKEFIELD AND PRESIDIO COMMERCIAL) 

Certificate of Insurance: Attach a copy 

Certificate Holder: The Presidio Trust c/o Cushman & Wakefield-Property Management Dept.
220 Halleck Street, Ste. G100, San Francisco, CA 94129 

Additional Insured: The Presidio Trust, it’s Officers, Directors and Employees and the United States of America;
Cushman & Wakefield U.S., Inc., Manager 

3.1 WORKERS COMPENSATION 
The Applicant shall have coverage under (A), or (B) designated below or shall indicate item (C), or (D), or
(E), whichever is applicable. If however item (E) is checked, item (D) must be checked as well. Mark the 
appropriate method of compliance below: 

I hereby affirm under penalty of perjury one of the following declarations: 

A. I have and will maintain a certificate of consent to self-insure for workers’ compensation, as provided by 
Section 3700 of the California Labor Code, for the performance of the work for which this permit is issued. 

B. I have and will maintain workers’ compensation insurance, as required by Section 3700 of the 
California Labor Code, for the performance of the work for which this permit is issued. My workers’ 
compensation insurance carrier and policy number are: 
CARRIER: POLICY NUMBER: EXPIRATION DATE: 

C. The cost of the work to be done is $100 or less. 

D. I certify that in the performance of the work for which this permit is issued, I shall not employ any 
person in any manner so as to become subject to the workers’ compensation laws of California. I 
further acknowledge that I understand that in the event that I should become subject to the workers’ 
compensation provisions of the Labor Code of California and fail to comply forthwith with the provision of 
Section 3700 of the Labor Code that the permit herein applied for shall be deemed revoked. 

E. I certify as the tenant (or the agent for the tenant) that in the performance of the work for which this 
permit is issued, I will employ a contractor who complies with the workers’ compensation laws of 
California and who, prior to the commencement of any work, will file a completed copy of this form with 
The Presidio Trust permit bureau. 

3.2 COMMERCIAL LIABILITY INSURANCE 
I hereby affirm under penalty of perjury one of the following declaration: 

I have and will maintain liability insurance of the type required by The Presidio Trust as specified in 
the contract for the performance of the work for which this permit is issued. 
CARRIER: POLICY NUMBER: EXPIRATION DATE: 

3.3 PROFESSIONAL LIABILITY INSURANCE 
I hereby affirm under penalty of perjury one of the following declaration: 

I have and will maintain liability insurance of the type required by The Presidio Trust as specified in 
the contract for the performance of the work for which this permit is issued. 
CARRIER: POLICY NUMBER: EXPIRATION DATE: 

3.4 VEHICLE INSURANCE 

CARRIER: POLICY NUMBER: EXPIRATION DATE: 
REVISED OCTOBER 2024 
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SECTION 4:  INDEMNITY,  WAIVER,  CERTIFICATIONS AND ACKNOWLEDGEMENT  

4.0 INDEMNITY CLAUSE AND WAIVER 

By acceptance of a building permit, permit Applicant agrees to indemnify, defend and hold the United States, the
Presidio Trust, and its directors, officers, and employees harmless from and against any and all claims, damages, losses,
liabilities and costs (including without limitation reasonable attorneys' fees, expert witness expenses, litigation costs, and
disbursements) relating in any manner, directly or indirectly, in whole or in part to: (a) any act or omission of Applicant
or its officers, employees, agents, guests, invitees, licensees, consultants, contractors, or subcontractors, of any tier,
including any failure by Applicant to perform under this building permit in a timely and proper manner; or (b) any
accident involving death or injury to any person or property occurring or other circumstances existing on or about the
premises for which the permit is issued at any time during the term of the building permit due to any cause whatsoever. 

Applicant shall promptly assume its defense and indemnification obligations upon written notice from the Presidio Trust,
which may participate in the defense of claim at its own expense. Applicant shall not settle any claim without the consent
of the Presidio Trust or any other entity which would incur any liability for such claim under or following such settlement,
which consent shall not be unreasonably withheld. 

Applicant on behalf of itself, its officers, employees, agents, guests, invitees, licensees, and contractor(s) agrees that
the Presidio Trust shall not be liable for, and applicant (on behalf of itself, it officers, employees, agents, guests, invitees,
licensees, consultants, contractors or subcontractors of any tier) expressly assumes the risk of, and waives, releases
and discharges the United States, the Presidio Trust, and its directors, officers, and employees from any and all claims,
damages, losses, liabilities and costs (including, without limitation, reasonable attorney's fees, expert witness expenses,
litigation costs and disbursements) relating in any manner, directly or indirectly, in whole or in part, to: (a) any act
or omission of the Presidio Trust or its directors, officers, employees, agents, guests, invitees, licensees, tenants, or
contractors; or (b) any accident involving death or injury to any person or property occurring or other circumstances
existing on or about the premises for which this permit is issued at any time during the term of this building permit due
to any cause whatsoever; provided, however, that this assumption of risk, waiver, release and discharge shall not apply to
exempt anyone from responsibility for his own fraud, or willful injury to the person or property of another, or violation of
law, whether willful or negligent. 

The provision of this indemnification and release shall survive the expiration or earlier termination of this building permit. 

4.1 LICENSED CONTRACTOR’S DECLARATION: 
If Applicant is a licensed contractor, the following shall apply: 

I hereby affirm under penalty of perjury that I am licensed under provisions of chapter 9 
(commencing with Section 7000) of Division 3 of the California Business and Professions Code and my 
license is in full force and effect. 

LICENSE NUMBER: 

LICENSE CLASS: STATE ISSUED: 

LICENSE NAME: 

EXPIRATION DATE: 

4.2 CERTIFICATION AND ACKNOWLEDGEMENT 

I certify that I have read this Application and state that the above information is correct. I agree to comply with 
all terms and conditions of the Building Permit and all applicable codes, laws and regulations relating to building 
construction, and hereby authorize representatives of the Presidio Trust, to enter the permitted premises for 
purposes of inspecting any aspect of the construction. I acknowledge that no inspection performed or not 
performed by the Presidio Trust hereunder shall give or be deemed to give the Presidio Trust any responsibility 
or liability with respect to the work or the prosecution thereof or be deemed a waiver of any of permitee’s 
obligations hereunder or be construed as approval or acceptance of the work or the prosecution thereof or the 
design or construction of the permitted improvements. 

PERMIT APPLICANT SIGNATURE: DATE: 

REVISED OCTOBER 2024 



 

SECTION 5:  PROJECT FACT SHEET
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SECTION 5:  PROJECT FACT SHEET 

NON-RESIDENTIAL TENANT PROJECTS (COMMERCIAL TENANTS)  

All work must be scheduled in advance with the Property Management Department (Cushman & Wakefield 
and Presidio Commercial) at 415-561-2449 and/or info@presidiocommercial.gov. 

PRESIDIO TRUST PROJECT CONTACT 
NAME: 
ADDRESS: 
OFFICE #: CELL #: 
EMAIL: 

PROJECT INFORMATION 
DISTRICT/PLANNING AREA (PLEASE CHECK ONE BOX ONLY) 

MAIN POST CRISSY FIELD 
LETTERMAN COMPLEX FORT SCOTT 
PUBLIC HEALTH SERVICE HOSPITAL EAST HOUSING 
SOUTH HILLS GOLDEN GATE / FORT POINT 
CAVALRY BOWL OTHER: 

CONSTRUCTION TYPE: EXISTING USE: 

BUILDING TYPE (PLEASE CHECK ALL APPLICABLE BOXES) 
RESIDENTIAL NON-RESIDENTIAL 

HISTORIC NON-HISTORIC 

SPRINKLERED NON-SPRINKLERED 

UNREINFORCED MASONRY WOOD FRAME 

ARE HAZARDOUS MATERIALS CURRENTLY IN THE BUILDING? YES NO 
IS STRUCTURE CURRENTLY OCCUPIED? YES NO 

DESCRIPTION OF WORK (PLEASE CHECK ALL APPLICABLE BOXES) 
NEW BUILDING 
REHABILITATION 
REPAIRS 

ADDITION 
TENANT IMPROVEMENT 
FOOD SERVICE 

DEMOLITION 
DEFERRED 

TEMPORARY-USE 

CHANGE OF OCCUPANCY 

PROPOSED USE OF BUILDING (PLEASE CHECK ALL APPLICABLE BOXES) 
ASSEMBLY — GROUP A 
FOOD SERVICE — GROUP A 
BUSINESS, OFFICE — GROUP B 
STORAGE — GROUP S 

OTHER 

EDUCATIONAL — GROUP E 
FACTORY — GROUP F 
HIGH-HAZARD — GROUP H 

UTILITY/MISC — GROUP U 

INSTITUTIONAL — GROUP I 
MERCANTILE — GROUP M 
RESIDENTIAL — GROUP R 
MIXED-USE 

GENERAL BUILDING INFORMATION 
GROSS SQUARE FOOTAGE: BUILDING HEIGHT: STORIES: 

NO CURRENT FLOOR AREA: FUTURE FLOOR AREA:YESBASEMENT: 
SOUTH EAST WESTDISTANCE TO ADJACENT BUILDINGS: NORTH 

REVISED OCTOBER 2024 
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